Student Attendance Monitoring (SAM) 2011-12

All students are expected to attend all scheduled activities of the course and all absences will be assessed, as
in the workplace, through regular monitoring and with rigorous expectations.

Personal Details

Full Name (print) Student ID

Course

Learner Development Tutor (print name)

First Date of Absence: Time of Absence: (for example 9am-2pm)

Date Returned to Class: Number of Days Missed :

Reasons for Absence
You must provide full details in the space below and, wherever possible, supporting evidence.
My absence was due to :

HINESS ..o (specify) O Medical appointment O Family Care

O Legal appointment O Other ... (please specify)

What evidence have you provided?

Did you phone the college to advise you would be absent? YES/NO

Student should complete this section

Student Declaration
| confirm that the details given are true and correct.

Signature (student) Date

Make sure you have completed the student section of this form correctly, supplied dates and
attached evidence. Now hand this to your LDT (or Centre Assistant).

Authorisation (Learner Development Tutor)
| confirm that | Oaccept/ ddon’t accept this information/evidence as valid reason for absence.

Signature (LDT) Date

Centre Assistant
Attendance mark changed from O to A for the period authorised by the LDT
(Initials and date)
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